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Template Pages

Template for

Home page

Type of page

Navigation page

Description and notes

9
9

2 columns layout.
Note that a brief text to introduce the office's
mandate is strongly recommended.

About us

Destination page

9
9

1 column layout with images.

Note the use of images linked from the
DCOMM Photo library. Each photo is linked
to a page showing a larger version of the
image (see below: "Images from DCOMM
Photo library").

Staff list

Navigation page

To be finished

Areas of Work

Section's main
page

>

2 columns layout with text and a right
menu leading to other pages.

The layout has 2 columns to balance the
text and the right menu.

Areas of Work > Employment

Sub-section's main
page

v

1 column layout.

Right menu acting as common menu
present in all the pages of the section
"Employment".

Note that the menu is embedded in the text
in order to save space horizontally. It is not
placed inside the right column (see
example). This is because we have a long
text and a short list inside the right menu.

Areas of Work > Employment
> ASIST

Destination page

>

1 column layout.

To be finished

Navigation page

9

To be done a further page in the section
"Area of works" to illustrate the navigation.

Countries covered

Section's main
page

1 column layout with text only.

Countries covered >
Zimbabwe

Destination page

v

1 column layout.

The links to the map as well as the links to
Conventions ratified are opened in a pop-up
window (see below "special types of links").
Note that the menu is embedded in the text
in order to save space horizontally. It is not
placed inside the right column (see
example). This is because we have a long
text and a short list inside the right menu.

Information resources

Section's main
page

2 columns layout displaying text and quick
links in the right column.

Information resources > links

Navigation page

v

1 column layout.
This is a case of a page containing a list of
links grouped by category.

Information resources >
Publications

Navigation page

1 column layout displaying a non-grouped
list of PDFs

Information resources >
Publications > Newsletter

Navigation page

Note that this page is not actually used in
the site but is provided as an example of
layout and navigation if in the future the
‘Publications’ section is further divided into
subsections.

1 column layout displaying a non-grouped
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list of PDFs, plus the right menu acting as
common menu present in all the pages of
the section "Publications".

- Also in this case the menu is embedded in
the text in order to save space horizontally.
This is because we have a long text and a
short list inside the right menu.

Site map Navigation page - 1 column layout displaying a hierarchical
list
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General structure of the page

Common structure: the included files

Headerl- ILO Standard header

Head - Department header

<!--#include virtual="/ public/english/region/afpro/mdthararel/include/header.htm "-->

<!--#include virtual="/Webcommon/puinc/eninsh/heaierl.htm"——>

Additional menu

<!--#include
virtual="/public/english/region/afpro/mdthara
rel/include/home/addtmenu.htm"-->

Cite map | Contact us

About us

Areas of work

Left menu - the main navigation menu
<!--#include
virtual="/public/english/region/afpro/mdthara
rel/include/home/leftmenu.htm"-->

In order to guarantee that the web site is
easy to maintain, parts of the page have
been included as reusable components:
by doing so a single file can be shared
among all the web site pages.

Countries covered

Information
Fesources

.
[,g‘{i'@g Int. ~national Labour Organization
o

Subregional Office for Southern Africa

Text of the link
leading to page of
the web site

Text simulating a
brief description, it
has to be put
following the link and
it has to be composed
by maximum 200
characters, space
between characters
included. This sample
has exactly 199
characters.

Text of the link
leading to page of the
web site

Text for briefly introducing the web site content or the
Departrient. Few text lines should be written in order to give in a
twinkle of an eve all the information necessary to the user for
understanding the goal and the infarmation given by the web
site, It is also possible to put the Mission in brief of the
Departernent with al link "more to go to a page with the
extended content, > more

What's new

= The Industry Employability Index: Taking account of
supply and demand characteristics

= The productivity pay-off from effective resource
allocations of IT and non-IT labour
Text simulating a brief descripti, it has to be put following the
link and it has to be composed by maximum 200 characters,
space between characters included,

= Social security reform and gender equality: Recent
experience in central Europe
Text simulating a brief descripti, it has to be put following the
link and it has to be composed by maxirmum 200 characters,
space between characters included,

= mare

Quick link

= HIV/AIDS
» Publications
» 5RO Data database

Countries covered

» Botswana

» Lesotho

» Malawi

» Mozambique
= Marnibia

= South Africa
» Swaziland

» Zambia

» Zimbabwe

2 =
Text of the link leading
to page of the web site

Last update: 15 March 2005

“~ top

Bottom - Page footer
<!--#include

virtual="/public/english/region/afpro/m

dthararel/include/bottom.htm"-->

[ ILD Home | ILO Siternap | About the ILO | Contact ]

Footer - ILO Standard footer

Copyright @ 1996-2005 International Labour Organization {ILO) - Disclaimer

><!--#include
virtual="/webcommon/public/englis
h/footer.htm"-->
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2 column layout with a right menu

Sample page
The 2 column layout is achieved using a table contained in between the two comments:

The right column usually contains
navigation menus.

The layout is a 2 column one in order
to balance the text column and the right
menu.

When the text is longer than the right
menu the layout to be used is the “1
column layout with right menu”

<!--OPEN content 2 column--> | <!--CLOSE content 2 column-->

International Labour Organization

Subregional Office for Southern Afr

Site map | Contact us
= Home

About us

The width of each of the two
columns (td) can be changed.

In this example they are
Left: 60%
Right 40%

Areas of work

» Employrent

» Social dialogue

» Social protection

» Standards

» Cross-cutting issues

Countries covered

Information
FESOUrCES

Areas of work l

SRO-Harare's services are provided to ILO
constituents through Senior Specialists in various
fields, They are responsible for providing
technical advisory services at the sectoral or
programme level in their fields of specialisation,

The Specialists provide technical support to ILO
frea Offices in Lusaka and Pretoria and
participate or lead country missions to establish
or update ILO Country Objectives, strategies and

concerned,

The Specialists prepare or supervise the
preparation of analyses required for these
missions and conducts negotiations with the
tripartite constituency for these mediurm-term
programmes, They further advise and assist on
technical questions concerning operational
projects including project formulation and
technical backstopping and evaluation.

programmes for the medium-term for the country

Fundamental Principles and Rights
at Work
» International Labour Standards

Employment
» Employment and Labour Markets

» Srnall and Mediurn Enterprise
Developrnent

» Employment-Intensive Works

Social Protection
» Social Security

» Occupational Safety and Health
» Child Labour

Social Dialogue
» Employers' Activities
= Workers' Activities

» Dialogue

Cross-cutting Issues
» Gender Issues

= HIW/AIDS

Last update: 15 March 2005

-~ top

The minimum width for the right
column is 25 %, therefore the
maximum width of the left one is
75%

[ ILO Home | ILO Sitermap | About the ILO | Contact ]

Copyright © 1996-2005 International Labour Organization (ILO) - Disclaimer
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1 column layout with a right menu

Sample page
The 1 column layout is achieved using a table contained in between the two comments:

The 1 column layout with a right menu
is used when the text is longer than the
right menu in order to gain space
horizontally. See also as example

<!1--OPEN content 1 column centered--> <!--CLOSE content 1 column centered-->

International Labour Organization

Note that this page is not actually used
in the site but is provided as an
example of layout and navigation if in
the future the ‘Publications’ section is
further divided into subsections.

Subregional Office for Southern Africa

Site map | Contact us
= Horme

About us Newsletters

Areas of work

The ILOSSAMAT newsletter has been set up to form a link

between ILO specialists and social partners in the sub-region, b Mool

Countries covered

T to create a forumn for the exchange of views and ideas and to * Disc.:ussion Paper ®
resources inform the ILO's social partners of SAMAT's ongoing and Series Right menu floating
» Library forthcormning activities, It aims at establishing a forum for the = Other Publications
g discussion of key issues relating to the changing labour and . .
» Link - . X
n s . employment scene in the Southern Africa sub-region, T_he rlght menu stays on the rlght
Pl liesiioms side because of A DIV
* SRO Data database Globalisation, regional integration and the continuing wave of economic and paolitical
liberalisation in the sub-region have thrown an exciting range of new challenges and s e g m . " .
opportunities for SAMAT's Constituents, The newsletter aims to track these developments, <d|V Id_ ﬂoatmgBOX ><ld|V>

bringing important issues and debates to their attention and at the same time present
SAMAT's own view,

Southern African Labour Now Word
Movember 1998 - PDF Kb 126

Southern African Labour Now Word
Septernber 1997 - PDF Kb 126

Southern African Labour Now
December 1925 - PDF Kb 126

For further information, please contact Ms, Maria MUTANDWA,

Last update: 15 March 2005 ~ top

[ ILD Home | ILO Siternap | About the ILO | Contact ]

Copyright @ 1996-2005 International Labour Organization (ILO) - Disclaimer
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1 column layout

The 1 column layout is achieved using table contained in between the two comments:

Sample page <!1--OPEN content 1 column centered--> <!--CLOSE content 1 column centered-->
Sample page
or

This other sample

-
‘g‘ﬁ’@g International Labour Organization
ey

Subregional Office for Southern Africa

Site map | Contact us

> Home

About us Useful Links

Areas of work

The links on this page have been grouped under ILO, the United MNations and Woarldbanlk,

Countries covered the Social Partners of the ILO and Other links,

Information

resources ILO, International Labour Organization

= Library

» Links » ILO Headquarters

» Publications » ILO Regional Office (Abidjan)

= SRO Data database » ILOAASIST (Advisory Support, Information Services and Training)

= ILO Headquarters
» ILO Regional Office (abidjan)
» ILOAASIST (Advisory Support, Information Services and Training)

United Nations and Worldbank

» ILO Headquarters

LT Reninnal CFFes
=ILC Regionar OiTice

{Abidjan)

» ILO/ASIST (Advisory Support, Information Services and Training)
» ILO Headquarters

» ILO Regional Office (abidjan)

» ILOAASIST (Advisory Support, Information Services and Training)

Last update: 15 March 2005 ~ top

[ ILO Home | ILO Sitermap | About the ILO | Contact ]

Copyright @ 1996-2005 International Labour Organization {IL2) - Disclaimer
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Rules for the proper use of Templates

Standard Style sheet

All the pages use a common style sheet. It is possible to download the style sheet from:
https://webdev.pub.ilo.org/webcommon/r-includes/style2.css

The page title

The page title MUST be formatted with <h1 class="red"></h1>

Page containing text (destination pages): Text formatting

What we refer to as "Text" is an area containing text and links organized in paragraphs, chapters and
sub-chapters.

"Text" areas are typically found in the so named "Destination pages". "Destination pages" are those reached
from a navigation page. > See example

Text element HTML syntax Comments

Paragraph <p><I/p> Each paragraph in the text is created using the
tag <p></p>. By default, the text is left aligned.

Paragraph, centered <p class="center’></p> To center the text of a paragraph use the
class="center" in the <p> tag
Paragraph, aligned on <p class=""right’></p> To align a paragraph on the right use the
the right class="right" in the <p> tag
Chapter title <h2></h2> see example If the text is subdivided in chapters
or
<h2 class="h2Small”’> see
example
Sub-chapter title <h3></h3> When each chapter is further subdivided into

sub-chapters

The sequence of heading levels used to
format titles of chapters and cub-chapters has
to be respected: <h2> first and <h3> after that,
never vice versa. It is wrong to use a Level 3
heading (<h3>) in a page without having used
a Level 2 heading (<h2>) first (rule to create a
structured text).

Links <a href="....." > Links inside the text are underlined by default.
No need to use any classes in the <a href> tag

Bullet list <ul class="square"> To create one it is necessary to use the
<li></li> class="square" in the <ul> tag
</ul>

Bold <strong></strong>

Italic <em></em>

To create a line break <br>

Background color for bgBeige - see example It is possible to use classes to color the

<p> <h1> <h2> <h3> background of the following tags <p> <h1>

bgGrayLi - see example <h2> <h3>.
For example: <h2 class="bgGrayLi"> see
bgGrayme example

By WEBDEV- 1/22/2007 9
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* Images are treated as if they were a paragraph of text. So each image tag has to be enclosed within
<p></p>

<p><img src=".....”></p> > See example

Image aligned on the left: <p><img src=".....” class=""floatLeft”></p> > See example
Image aligned on the right: <p><img src=".....” class="floatRight”’></p> - See on this page the image
on the right in the “what’s new” area

Horizontal lines

It is possible to use the classes listed below to insert horizontal lines before and after paragraphs (<p>) and
lists (<ul>):

HTML syntax Comments

<p class="lineTop”’> It draws a line above the paragraph

<p class="lineBottom”> It draws a line below the paragraph > See as example the line
separating the sentence “quick links” in the box on the right side of
the page

<ul class="lineTop”> It draws a line above the first item in a list > See as example the line
above the list

<ul class="lineBottom”> It draws a line below the last item in a list

<ul class="noIndent space lineTop">

International Labour Organization

Subregional Office for Southern Africa

Site map | Contact us

= Home = Information resources

About us Newsletters

Areas of work

The ILO/SAMAT newsletter has been et up to form a link

Countries covered between ILO specialists and social paptners in the sub-region, to ¥ N?Wﬂe'{te"s
Information F:reate a forum for the exchange of v|ews and idgas and to e D|5C_=U55|0n Paper
Fesources infarm th.e ILO'; ;qmal par'.tners of S.ﬂM.ATfs ongoing and Series

. Links farthcorning activities. It aims at estaplishing a forum for the

discussion of key issues relating to the changing labour and
* Publications employment scene in the Southern Africa sub-region.
* 5RO Data database
Globalisation, regional integration and the continuing wave of economic and political
liberalisation in the sub-region have thrown an exciting range of new challenges and
opportunities for SAMAT's Constituents, The newsletter aims to track these developments,
bringing important issues and debatef to their attention and at the same time present
SAMAT's own view.,

Last update: 15 March 2005 ~ top

Copyright @ 1996-2005 International Labour Orggnization (ILO) - Disclaimer

<p class="lineTop”>
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Page containing list of links (navigation page): Formatting lists of links

What we refer to as "List of links pages" are those pages whose task is to channel the users to other pages
ONLY the tag <ul> can be used to format a list of items. DO NOT use text-formatting tags (such as
<br>, <h1>, <h2>, <h3>) to create a list.

Syntax of the <ul> tag
- The <ul> tag is used to create an “Unordered List”.
- The tag <ul> starts/identifies the list, while the nested tag <Ii> is used for items in the list.

Type of list HTML syntax Sample
Simple bullet list <ul> e ltem1
<li>ltem 1</li> e Jtem?2
<li>ltem 2</li> e Item3
<li>ltem 3</li>
</ul>
Bullet list on 2 <ul> e Item1
levels <li>ltem 1 o Item1.1
<ul> o Iltem1.2
<li>ltem 1.1</li> o Iltem1.3
<li>ltem 1.2</li> e ltem?2
<li>ltem 1.3</li> e Item3
<ul>
</li>

<li>ltem 2</Ii>
<li>|tem 3</Ii>
</ul>

Formatting rules and related classes

- The standard style sheet does not set any indentation in the list created with the <ul> tag, without
a line between the items in the list and without any bullet points.

- Here follows the list of classes that can be assigned to the <ul> tag, in order to format a list

HTML syntax Comments
<ul class="arhr”> Red arrow bullet (used for list of links only)
<ul class="indent”> Indented list
<ul class="nolndent”> Non-indented
<ul class="space”> Empty line between items in the list
<ul class="noSpace”> No empty line between items in the list
<ul class="noSpaceLine”> No empty line between items in the list, but with a horizontal line
<ul> The tag <ul> with no classes assigned corresponds with
<ul class="noSpace nolndent”>

It is possible to combine the classes in order to obtain several list types. For example

<ul class=" arhr nolndent space">
It creates a list without indentation, with the red arrow for bullets and with an empty line = see the list on this

page

<ul class=" arhr nolndent noSpace ">
It creates a list with red arrow, not indented and without an empty line - see in the page the box in the right
column

More example of lists >

Editorial rules for: Events, Fact sheets, Links (Useful links), Press releases, Projects, Publications lists >

By WEBDEV- 1/22/2007 11
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List grouped by category: how to format the list

In this case the list is grouped by category. See example

<p class=" titleListSmall red bgBeige ">Title of the first group</p>

International Labour Organization

Subregional Office for Southern Africa

Site map | Contact us
= Home = Infofrmation resources

About us Useful Links
Areas of work . . . .
The links on fthis page have been grouped under ILO, the United Nations and warldbank, the
Countries covered Social Partngrs of the ILO and Other links.,

Information
resources

» Links

» Publications

» 3RO Data database

ILO, Inter ional Labour Organization

Last update: 13 October 2005 “~ top

<ul>
<li><p class="titleListSmall red bgBeige">Title of the first group</p>
<ul class="arhr nolndent space">
<li>Item 1.1</li>
<li>Item 1.2</li>
<li>Item 1.2</li>
</ul>
</li>
<li><p class=" titleListSmall red bgBeige ">Title of the second group</p>
<ul class=" arhr nolndent space">
<li>Item 2.1</li>
<li>Item 2.2</li>
<li>Item 2.2</li>
</ul>
</li>
</ul>

Other types of title for the list

<p class="titleListSmallNo">: Small title without line
<p class="titleList "> : Bigger title with line

<p class="titleListNo"> : Bigger title without line

See examples >

By WEBDEV- 1/22/2007 12
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Links formatting in general

- By default, all the links appearing within texts or lists are underlined. No need to use the class="under" in
the <a href> tag

- Links which are clearly recognizable should not be underlined: this is the case for the main navigation
menu on the left, right menu, bread crumbs trail, additional menu and site map

Cases Elements Comments

Underlined Links inside the text and list of links

changing color once

visited No class > No need to use the class in the <a href>
tag

- The links is underlined and it changes its
color once visited

NOT underlined Main navigation menu on the left, right menu, bread crumbs trail,
NOT changing color additional menu and site map
CIED Ve <a href="....." class="blue"> - The link is blue, not underlined and
doesn’t change its color once visited
<a href="....." class="gray"> - The link is gray not underlined and doesn't
change its color once visited
Underlined Special links
MO chgnglng el <a href="....." class="blueu"> > The link is blue, underlined and doesn’t
once visited : o
change its color once visited
<a href="....." class="grayu™> > The link is gray not underlined and doesn’t

change its color once visited

Special types of links

For links to a PDF or images and any other type of file format which is not HTML > See example

- The format (PDF) and file size (in KB) MUST be indicated.

- Note that the PDF is opened in a pop-up window in order to retain the navigation. To open a PDF in a
pop-up window use the following syntax for the link:

<a href="url of the page” onclick="newWin(this.href); return false;">
Link to an external web site (not belonging to ILO) > See example
- Again, to retain the navigation, the page is opened in a pop-up window using the syntax

<a href="url of the page” onclick="newWin(this.href); return false;">

By WEBDEV- 1/22/2007 13
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Images from ILO's Photo library

- The use of images coming from ILO's photo library gives the following advantages

- The images are ready to be used, eliminating the need to do extra manipulations (resizing the image,
saving it in the right format, etc.) It is the ILO's Photo Library that prepares the image ready to be used
and published on the Internet.

- The image is small, so its file size is small. As a consequence it doesn't have a large impact on the time

it takes to load the page. It is a really important issue, particularly in developing countries.

The small image is also linked to a larger one giving other information: caption, copyright etc.

The procedure for placing the image on the page is very simple. The small image is automatically laid

out on the page by using the following HTML code:

9
9

<a href="/dyn/media/mediasearch.fiche?p_lang=en&p_ref=c0266" class="none” onclick="newWin(this.href);
return false;"> <img src="/dyn/media/images/thumbs/c0266.jpg" width="115" height="76" border="0"
alt="Select to magnify the image”></a>

- To use a different image go to the ILO Photo library
http://www.ilo.org/dyn/media/mediasearch.home?p lang=en search another image and change the code
c0266 wherever it occurs in the code above.
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